Docking Parish Council
Parish Council Minutes – July 2024

Date: 08/07/2024  
Time:19:00  
Present:  
- Cllr Melanie Lewis (Chair)
- Sarah Bristow (Clerk & Financial Officer)
- Annalisa Dovey (Temporary Clerk & Minutes)
- Cllr Lisa Leverett
- Cllr Angela Archdale
- Cllr Sandra Howard
- Cllr Kate Kilby
- Cllr Josie Flower
- Cllr Nicola Durrant
- Cllr Ash Miles
- Cllr Mark Latter
- Cllr David Wroth

1. Chair Opens the Meeting
a. The meeting commenced at 19:00.
2. Appointment of Clerk 
a. Motion to appoint Annalisa Dovey as Clerk was carried.
3. Public Comments and Questions
a. Key points raised:
i. Need for volunteers to assist with toads crossing the road.
ii. Public meeting with a Highways representative requested; role now covered by Jason Morse.
iii. Cllr Lewis discussing the fire hydrant issue with the Blenheim site manager.
iv. Need to lodge a planning enforcement for the gates. Action: Clerk
b. Speed watch update received; agreed to promote and recruit volunteers via all media channels. Action: Cllr Archdale (Newsletter/Noticeboard), Clerk (Facebook)
c. RG offers free seeds.
d. The Seagren proposed development is for a family residence, focusing on biodiversity with rainwater harvesting and ground source heat pumps.
4. Apologies for Absence
a. Apologies accepted from Cllr Crompton.
5. 5. Declarations of Non-Pecuniary Interests 
a. Cllr Durrant – ORG & Mr Todd
b. Cllr Wroth – Playing Field Committee  
c. Cllr Flower – Village Hall
6. Approval of Minutes  
a. Minutes from the Docking Parish Council Meeting in June 2024 were approved.
7. Updates on Agreed Actions from June 2024 Meeting 
a. Deferred/Ongoing Actions:
i. Internal audit to be undertaken Action SB.
ii. CIL & Savings consolidation. Action SB
iii. Payment for Allotment 5 pending payment chase Action Cllr Lewis & Latter.
iv. Meeting with landowner of the access deferred.
v. Football Club & Playing Field Committee meeting deferred.
vi. Highways public meeting date pending.
vii. Flagpole erection verification needed over ‘approved contractor requirement; Action: Clerk
b. Other Matters Arising:
i. Biodiversity audit meeting scheduled for 08/08/24 at 10:30 AM.
ii.  Football Club & Playing Field Committee to meet online on 10/07/24.
iii. Woodland Trust grant approved.
iv.  Village sign restoration information needed. Action: Clerk to contact Heritage Group
8. Cllr Leverett: Motion to write to Manor Pasture owners about selling land to Parish Council.  
a. Motion carried (7:3). Action: Cllr Leverett to write letter.
9. Cllr Howard: Motion to update Risk Assessment.  
a. Motion carried unanimously. Action: Cllr Howard to coordinate updating ris assessment 
10. Cllr Howard: Motion to facilitate parishioner volunteering.  
a. Motion carried unanimously. Action: Volunteer call-out via parish news, Facebook, website (Clerk & Cllr Archdale)
11. Cllr Flower: Motion to provide additional allotment security.  
a. Motion carried unanimously. Action: SB to provide contact details for quotes.
12.  Cllr Archdale: Motion to purchase tablets for Council work.  
a. Motion carried unanimously. Action: Cllr Leverett to research grants.
13. Clerk’s Update: Received.
14. Neighbourhood Planning Update from Cllr Howard
a.  Design and housing needs assessment papers underway;
b.  grant received.
15. Tett Turretts Update from Cllr Leverett: 
a. Trees not a current danger
b.  public trees need triennial inspections
c. brickwork needs more inspection
d. Path and railings inadequate.
16. S106 Funds for School:
a.  No update
i. action for SB to inquire.
17. Sam 2 Update: 
a. Permission request for installation pending. Action (clerk)
b. Concerns about tractor speeding raised.
18. Events Update: 
a. Norfolk Day: Flag to be raised.
b.  Village Hall BBQ on 13/07/24.
c.  Council to consider participation in Nationwide street party on 22/09/24.
19. Borough Councillor Report:
a. General election has delayed meetings.
b. Street naming follows an approved policy.
c.  Funding request for BMACCs.Action: Clerk to circulate details and add to September agenda and to include on the volunteer list
20.  No update from County Councillor.
21. Correspondence
a. resolution of received correspondence; ‘traffic counter’ and ‘ditch clearing’ noted.
b. Investigation into land ownership for parking requested. Action: Clerk to contact Highways
22. Delegated Decisions
a. No delegated decisions received.
23. Approval of Invoices
a. All invoices approved as per below table
	Who
	What
	How much
	

	CGM : 
	Goods services inv no: 
253817 | 28/04/23
253868 | 01/05/23
254388 | 31/05/23
254527 | 01/06/23
254942 | 01/07/23
255570 | 01/08/23
256144 | 31/08/23
255989 | 01/09/23
256663 | 01/10/23
257110 | 01/11/23
Total – 2827.11

Less 
FBP 31/08/23 & 08/11/23 
£508.19
	£2318.92
	approved

	Flagpole Express
	ON: 5460043Flags 
	£265.68
	approved

	RLS DD
	INv 13824 : IT services
	£54.60
	Approved Action: to set up as a standing order.  

	K&M Lighting Services
	Street lighting maintenance 
INV. 8760
	£33.43
	approved

	Matthew Todd | Matt’s Garden Maintenance
	May 2024 
	£600
	approved

	Matthew Todd | Matt’s Garden Maintenance
	March 2024 
	£580
	approved

	Matthew Todd | Matt’s Garden Maintenance
	April 2024
	£580
	approved

	Community Heartbeat
	Defib pads | inv 16898
	£130.74
	approved

	Community Heartbeat
	Inv. 21908 | Red dynamo torch
	£13.14
	approved

	NALC
	INV 2007| training
	£42
	approved

	V& J Knit wear 
	High vz vests
	£75.60  
	approved

	N Power
	Electricity bill
	£101.23
	approved

	
	Docking Village hall hire
	£21
	approved

	Tesco Mobile
	Mobile Phone bill
	£12.95
	Approved Action: FO to set up as a standing order 

	Clerk CT Holiday Pay. 
	Holiday Pay.
	273.93 (if which £69.40 to HMRC – P30)
	Approved



24.   Noted the need for dual approval for transactions.
a. Cllr Durrant requested it be noted that she has never had access to the bank account nor seen any invoices, statements nor receipts. 
i. Action: SB to resolve login issues
25. Bank reconciliation for June 2024
a. Not available.
26. Note of payments: 
a. Refund from village hall for overpayment received.
27. Accounts & Audit update
a. To be determined.
28. CIL Update: 
a. Details circulated by email
b. Return due. Action: SB to complete CIL return.
29. Annual Governance and Accountability Return (AGAR) Meeting scheduled for 29th July
30. Planning Applications Considered
	Application number

	Parish and Grid Ref

	Proposal
	Council decision

	24/00127/TREECA

	577237 336642
	Trees
	No comment 

	24/01120/F

	576545 337720
	Dwelling House w/ detached Garage
	Recommend approval 

	
21/02413/NMA_1
	576842 337704
	NON MATERIAL AMENDMENT TO APPLICATION 21/02413/F: Variation of Condition 2 of Planning Permission 20/00141/F: 
Skylark Sandy Lane
	No comment





31. Items for September Agenda 
a. Toads crossing the roads – Cllr Lewis.
b. ORG updates – Cllr Archdale.
c. Defibrillator motion – Cllr Flower with assistance from SB. Action: Clerk to promote availability of internal defibrillators
32. 16. Date of Next Meeting
a. The next meeting is scheduled for 9th September 2024 at 7 PM in the Ripper Hall, with tea at 6:30 PM.  
33. Meeting closed at 20:40.
34. EXCLUSION OF PRESS AND PUBLIC  
a. Resolution to exclude the public under Section 1 (2) of the Public Bodies (Admission to Meetings Act 1960) was passed for confidential business.
b. Appointment of Annalisa Dovey as Clerk; trial of remote clerking agreed. Action: SB to send model document to Cllr Archdale.
c. Agenda confirmed for trustee meeting on 29th July at 6:30 PM after AGAR meeting.
